
 

VOLUNTEER POSITION DESCRIPTION  

Position Title  Ritual Coordinator (x1) 

Position Category  National Officer  
Dept: Education and Leadership   
Staff Counterpart: Vice President, Education and 
Training 

Summary of the 
position  

The Ritual Coordinator is responsible for the 
preservation and proper usage of the Rituals of 
Sigma Sigma Sigma. This position supports and 
encourages excellence in all areas of our Ritual 
which is the foundation of our sisterhood and 
maintains credibility of our mission and values 
through demonstrated visible love of our Ritual. 

Primary Duties 1. Educate members on proper performance of 
all Sigma Sigma Sigma ceremonial events and 
inspire appreciation and respect for how 
Ritual impacts members’ daily lives. 

2. Serve as a resource person by maintaining a 
comprehensive understanding and 
appreciation for Ritual. 

3. Receive reports from Chapter Ritual 
Chairmen and acknowledge reports with 
specific suggestions and encouragement. 

4. Supervise Triangle and Circle Degree 
Ceremonies at National Leadership 
Programs. 

Secondary Duties 1. All National volunteers are required to 
complete position training at the discretion 
of their staff counterpart.  



 

2. Be knowledgeable about where resources 
are on the Members Only section of the 
National Website, Sigma Connect, in relation 
to the volunteer position. 

3. Take advantage of opportunities the National 
Organization provides to educate and update 
volunteers on strategic initiatives and new 
procedures. 

4. Respond to communication within 48 hours, 
even if to share you are unavailable.    

Expectations  Uphold Volunteer Expectations as outlined 
by the National Organization.   

 Express a three year commitment to the 
success of advancing the understanding of 
Sigma Sigma Sigma’s ritual.    

 Commit 2-4 hours each week to the 
position, with a monthly call with the 
Director of Programs.  Highest times of 
involvement are October to prepare for 
Officer Academy curriculum work, 
September and March during the peak of 
initiation and throughout months in which 
leadership programs are held.  

 This position will serve virtually with the 
possibility to travel based on volunteer 
availability. 

Qualifications and 
Skills 

QUALIFICATIONS 

 Alumnae membership in Sigma Sigma 
Sigma.  



 

 Strong knowledge and love of the Rituals 
of Sigma Sigma Sigma 

 Minimum of two years prior volunteer 
service as a member of a Chapter 
Advisory Board (CAB) 

 Preferred prior membership of the 
National Ritual Committee.   

 Understanding of Tri Sigma’s Strategic 
Plan and Mission Statement 

 Ability to check and respond to emails at 
least twice per week 

SKILLS 

 Comfort and ease with Microsoft Office, 
Internet, Google Documents and 
teleconferencing.  

 Motivated self-starter who is able to work 
with minimal supervision and as part of a 
team. 

 Demonstrated ability to organize and 
meet deadlines 

StrengthQuest 
strengths 

Belief, Command, Communication, 
Connectedness, Consistency, Context, Focus, 
Ideation, Learner, Relator, Responsibility, and 
Significance. 

 


